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Staff PerformanceSelf-AppraisalReport 
Academic Year: 2023-2024 

NameofFaculty 
 

Qualification 
 

Designation: 

Department 
 

DateofJoining 

UniversityApprovedfac

ultywithDate 

 
TotalTeachingExp.: 

SECTION-I. 

TeachingLearningandEvaluation:(TotalCreditPoints:40) 

A.TeachingLoadDetails(15CreditPoints) TobefilledbyFaculty 

 
No.ofLectures 

/Practical

Scheduled 

No. 

ofLectures/

Practical 

Conducted 

No. 

ofTutorials

/SGD 

Scheduled 

No. 

ofTutoria

ls/SGD 

Conducted 

No.ofSeminar/

Demonstration 

Scheduled 

No.ofSeminar/

Demonstration 

Conducted 

OverallPerce

ntageofAtten

dance 

 
Result 

ofSubje

ct 

        

 

GuidelinesforEvaluation:-TeachingLoadConducted 

(100%ormore:15creditpoints;90–99conducted:12creditpoints;80–89%conducted:9creditpoints; 

70–79%conducted:6creditpoints;Below69%conducted:3creditpoints) 

B.TeachingLoadAcademicScheduleDetails:(25CreditPoints) TobefilledbyFaculty 
   

 Use 

ofPedagogical 

AidsinT-

Lmethod 

(5creditpoints) 

Paper setting/Paper 

checkingDepartme

ntalwork 

(5creditpoints) 

Efforts taken 

forimprovementofStu

dentsperformance 

(5creditpoints) 

ProjectGuidedto

Students 

(5creditpoints) 

Funded 

ResearchProjects 

Undertaken(5credit

points) 

     

SECTION:II 

Research,AcademicContributionandProfessionalAchievements:(TotalCreditPoints:60) 

A.ExaminationDutiesatUniversitylevel/Collegelevel:(10creditpoints) Tobefilledbyfaculty 

Sr 
Examination Centre Worked 

asExternal/Intern

al 

DurationinDays 

1. 
    

2. 
    

3. 
    

4. 
    

5. 
    

GuidelinesforEvaluation:DurationofExamination:1dayonecreditpoint.Maximum10creditpoints 



B.ResearchArticlePublishedinNational,InternationalJournal/BookChapterPublished 

Firstauthor:7CreditPoint/Activity;Secondauthor:5CreditPoint/Activity.(Max.2activity)  
 

1. Title 
 

 NameofJournal  ISSN/ISBNNo.  

 IndexedIn  AuthorOrder  

 PublicationDetails Year/Volume/Issue/PageNumber  

2. TitleofBook  

 
Publisher 

 
ISBNNo. 

 

 
PublicationDetails Edition/Year 

 

 

C.Paper/Posterpresentedinconference 

5CreditPoint/Activity(Max.2activity) 
 

1, TitleofPaper/Poster 
 

 
ConferenceDetails Organizedby   

  
PlaceandDate 

  

2. TitleofPaper/Poster 
   

 
ConferenceDetails Organizedby 

  

  
PlaceandDate 

   

 

D.Seminar/Conference/Workshop/CPD/FDP,etcParticipated 

5CreditPoint/Activity(Max.2activity) 
 

Sr NameofProgram Place&Date Duration Organizedby 

 
1. 

    

 
2. 

    

 

E.ContributionasResourcePerson,Invitedspeaker,Reviewer,SessionChair,MembersofConferenceCommittee(

Notorganizedbyowninstitute)/Patent/Copyright 

8CreditPoint/Activity(Max.2activity) 
 

Sr NameofProgram Place&Date Contributionas Organizedby 

1. 
    

     

2. 
    

     

AttachedcopyofallrelevantdocumentforSectionII 
 



SECTION-III 

 
ExtensionandCo-CurricularactivitieswithProfessionalDevelopment:(TotalCreditPoint:30) 

 

A.Participationinorganizingcurricular/co-curricular/extracurricularactivities 

5CreditPoint/Activity(Max.2activity)  

Sr NameofCommittee PositionHeld NameofActivity Duration&Date 

 

1. 

    

 
2. 

    

GuidelinesforEvaluation:(Incharge/coordinatorofcommittee:5creditpoints 

Memberofcommittee-2creditpoints) 

 

B.ContributioninUG/PGAdmissionprocess/Counseling/InstitutionalDevelopment(NAAC/NABHetc) 

5CreditPoint/Activity(Max.2activity) 
 

Sr NameofCommittee PositionHeld NameofActivity Duration&Date 

 

1. 

    

 
2. 

    

GuidelinesforEvaluation:(Incharge/coordinatorofcommittee:5creditpoints 

Memberofcommittee-2creditpoints) 

 

C.ParticipationinAdministrativeandotherresponsibility 

5CreditPoint/Activity(Max.2activity) 
 

Sr NameofCommittee PositionHeld NameofActivity Duration&Date 

 
1. 

    

 

2. 

    

GuidelinesforEvaluation:(In charge/coordinatorofcommittee:5creditpoints 

Memberofcommittee-2creditpoints) 

 

 

 

SECTION-IV 

InvolvementofstaffinotherActivities/AdditionalAcademicProgress:(TotalCreditPoint:20) 

 

A.MoUmadewithorganization/Alumniwork 

5CreditPoint/Activity(Max.1activity) 
 

Sr NameofCommittee PositionHeld NameofActivity Duration&Date 

 
1. 

    

GuidelinesforEvaluation:(In charge/coordinatorofcommittee:5creditpoints 

Memberofcommittee-2creditpoints) 

 



B.Additionaldegree/superspecialtydegree/Ph.D./ 

5CreditPoint/Activity(Max.1activity) 
 

Sr NameofProgram(course) 
Place 

&RegistrationDa

te 

DurationofProgram PresentStatus 

 

1. 

    

  

C.Shortcourses/onlinecoursesdonebyfaculty 

5CreditPoint/Activity(Max.1activity) 
 

Sr NameofCourse Conductedby CourseDuration DateofResult 

 
1. 

    

 

2. 

    

Attachedcopyofallrelevantdocument 
 

D.AnyAward/AppreciationCertificate(NotfromownInstitution)receivedbyfaculty 

5CreditPoint/AwardorAppreciationCertificate(Max.1Consider) 
 

Sr NameofAward Place&Date Local/State/anyother Awardingagency 

 

1. 

    

 

2. 

    

Attachedcopyofallrelevantdocument 
 

 

SECTION-V 

OtherInformation 

A.Leavetakenbyfaculty/AbsentfromtheInstitutewithdetails:(From01/08/2022to31/07/2023) 

C.L S.L P.L C-off SPL LWP 

      

B.Memosreceivedduringsaidassessmentyear: 

 

C.TargetGiven/FacultyCommitment(ifAny): 

 



Declaration: 
 
 

I, ,facultyof 

 Department,herebydeclarethattheinformationprovidedistruea

ndcompletetothebestofmyknowledge. 

Date:

Place: 

(Name&SignofFaculty) 

 
 

Theinformationsuppliedbystaff  

isverifiedandfoundtobecorrectandauthentic. 

 
 

SignatureHeadofDepartment 
 
 

 Remark 

H.O.D.: 
 

Registrar: 
 

Dean: 
 

 

 I. Summary:APIScoreSheet(EvaluationTable) 

 

Particulars 

SectionI SectionII SectionIII SectionIV  

Total A B A B C D E A B C A B C D 

Total 

CreditPoin

ts 

15 25 10 14 10 10 16 10 10 10 5 5 5 5 150 

Credit 

PointsObtai

ned 

               

 
EvaluationAnalysisandfeedbacktofaculty: 

Creditpoints50%-60%=NeedtogiveassuranceforimprovementinnextassessmentyearCredit 

points60%-74%=Encouragetoimprovenextyear. 

Creditpoints75%andabove=IssueletterofAppreciation 

 

 

 

 
Principal Chairman 

Godavari College of Nursing,Jalgaon GodavariFoundation 

Godavari College of Nursing,Jalgaon 





Performance Appraisal Form for Non-Teaching Staff 
2023-24 

1. Name of the Faculty                           : 

2. Position Title                                        : 

3. Date of Entry into Service                  : 

4. No. of Years in Service                     : 

5. Date of Retirement            : 

6. Qualification                                        : 

7. Details of Current Responsibilities  : 

I. PROFESSIONAL COMPETENCE 

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  
Knowledge of the rules, regulation 
and procedure 

     

2.  
Ability to organize work and 
Carry it out 

     

3.  
Ability and willingness to take up 
additional load in times of 
exigencies 

     

4.  Creativity and innovation      

5.  
Ability to learn and perform 
new duties 

     

6.  
pacity to supervise* 
(For Supervising Staff Only) 

     

7.  

You possess good  
Knowledge (theory, hands on) 
For all aspects of the job to  
Perform your job functions 
Satisfactorily? 

     

   

II. PERFORMANCE  

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  
Awareness of policies and  
Procedures of the institution? 

     

2.  Maintenance of Files/Records      

3.  Accuracy & Speed of work       

4.  Neatness & tidiness of work      

5.  Completion of work on schedule   
 

  

6.  
Diligence and sense of  
Responsibility 

     

 



III. PERSONAL CHARACTERISTICS 

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  Attendance      

2.  Punctuality      

3.  Discipline      

4.  Integrity and behaviour      
 

IV. ATTITUDE TOWARDS CO-WORKERS 

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  Cooperation with your 
Colleagues? 

     

2.  Mutual motivation with your 
Colleagues? 

     

 

V. ATTITUDE TOWARDS PUBLIC 

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  Cooperation to the needs of the 
public (Parents, Business Associates, 
Vendors, Well Wishers of the 
College)? 

     

2 Rapport with the public when you 
interact with them? 

     

 

VI. STAFF/STUDENT RELATIONS 

Sr. 
No. 

 Excellent Good Satisfactory Average Poor 

1.  Ability to engage, motivate,  
Supervise, and effectively work in 
the interest of students? 

     

2 Responsibility towards your 
Tasks/areas of management 
Assigned to ? 

     

 

Place :-  

Date :-                        Name and Signature of the non teaching staff 

 

 

Countersigned by the Head of the Institution 


	Date:Place:
	SignatureHeadofDepartment
	Principal Chairman
	Godavari College of Nursing,Jalgaon

